Information Regarding Your VISA

Hanyang University will aid you in obtaining appropriate VISA for your employment at Hanyang University, either directly or indirectly.  But as the responsibility to have the correct VISA falls on the individual, and not on the institution, it is imperative that you understand the following. 

1. In order to teach classes at Hanyang University, you need an E-1, or an E-2 VISA.  E-2 limits the scope of teaching to conversational languages; E-1 has no such limits.

2. In order to work as a researcher at Hanyang University, you need an E-3 VISA.  This VISA does NOT allow you to teach, but special lectures or discussion sessions may be held, provided it is relevant to your research and no extra payment is involved.

3. For those requiring E-1, E-2 or E-3 VISA, the VISA application process is two-fold.  First all the documents need to be presented by Hanyang University to the immigrations office, after which a VISA confirmation number is issued.  Then the individual requiring the VISA must visit the nearest Korean embassy in their country and apply for the correct VISA using the confirmation number given above.

4. If you do not use the confirmation number given, and enter Korea using a VISA other than the VISA granted by the confirmation number, you will be considered an illegal worker.  You are then subject to fines, as is the University.  Thus you should make sure you obtained the correct VISA, and provide a photocopy of the VISA page to the department as soon as you arrive at Hanyang University.

5. Most VISA issued will be of ‘single entry,’ marked with an ‘S’ on your VISA.  What it means is that your VISA will expire when you leave Korea.  

6. VISA with an ‘M,’ or ‘multiple entry’ allow you to leave and enter Korea at will, without compromising your VISA status.  This is usually granted to citizens of selected nations, or of selected professions.

7. In cases requiring travel abroad during your contract at Hanyang University, you may apply for a ‘re-entry permit’ which will prevent your single entry VISA from expiring.  Incheon international airport has a branch of the immigrations office where this application can be processed.  

8. Every foreigner needs to create an Alien Registration Card if they intend to stay in Korea for over 3 months.  This is done at the nearest Immigrations Office.  As immigration regulations are subject to constant change, it is advised that you take the time to ask any questions regarding your status while creating this registration card.  You also need to report change in address as address information is recorded on the card.

9. It is the responsibility of the individual, not the University, to renew their VISA during their contract, or if their contract has been extended.  Failure to renew VISA will result in individual fine, and/or deportation.  

10. If you wish to take on a second job, at another institution, please be aware that you need to apply for an ATTACHMENT VISA.  Your VISA only allows you to work for Hanyang University; in order to teach or research outside of Hanyang University, you need additional permission from immigration.
11. If you want to enter Korea with spouses or unmarried children under the age of 20, they need a F-3 VISA. This VISA does NOT allow them to make job activities in Korea.
Would you like to want to enter Korea with spouses or unmarried children under the age of 20?  Yes___,   No___
If you check yes, fill in following table.
	
	Relationships
	First name
	Last name
	Nationality
	Date of Birth

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


12. You can be Health insurance during specified in the contract during the contract period. If you enter a contract earlier than the period, private insurance are encouraged to join.
(Only Full-time Faculty)
Also note that if you are fined over 2 million Korean won, you will not be able to obtain a working VISA in Korea in the future.  Over a month of illegal employment will amount to such fines, so please make sure to renew your VISA on time.

Please go over the above materials once more; we cannot overstate the importance of obtaining and maintaining correct VISA during your employment at Hanyang University.  Mistakes and lapses will cost valuable teaching time and/or money, while flirting with the risk of an abrupt termination of contracts caused by deportation.  

Once you have read the above, please sign and date the following sentence, and send us the original document you have signed.  

I, _________________________________________ (print name), have read this document and understand that obtaining and maintaining an appropriate VISA, and otherwise following the immigration laws are my responsibilities and assume full responsibility of events transpiring due to my negligence.

X_______________________________                    /          /







